


353 - Title fi

354 - Title 11D

356 - Title Il

358 - Title IV

362 - Head Start
364 - Reading First
367 - SOS

369 - Perkins

The Chief Financial Officer shall have further authority to limit procurement and-corporate credit
card access to specific funds and to establish review, approval and back-up documentation
requirements as well as accounting processes applicable to all cardholder transactions.

Procurement card and-corporate-credit-card purchases will be limited to small transactions and
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for reasonable and necessary central and area office travel and recruitment related expenses.

Cumulative monthly transactions for procurement cards will be limited to $1,250 for principals and
$750 for engineers. Procurement card transactions by Central and area offices transastionsfor
corporate-credit-cards will be limited to $5,000 per month per card.

The purchase of goods (biddable items) from a single vendor by a single unit shall not exceed
$10,000 per year uniess otherwise approved by Board authority.

Card holders shall ensure that funds are available prior to initiating transactions. Procurement
card and-corporate—eredit-eard purchases can only be initiated using budget lines that have
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card transactions of Board members and staff of the Board's administrative office must be
reported monthly to the Board in a report to be prepared by the Secretary to the Board.
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ensure that an appropriate segregation of duties is shal-be mamtamed between procurement nt card
and-corporate-eredit-card users, approvers and reviewers.
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