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birth, honors and academic awards, dates of attendance and information concerning school-sponsored activities,
organizations and athletics.

Student - Any person enrolled or previously enrolled in a school.

School - Any public preschool, day care center, kindergarten, nursery, elementary or secondary educational

facilitv or_anv other elementarv or secgndarv educational acencv or instifution ang anv 96f§0F= agency or
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non-public school. This policy also applies to Chicago Public School students enrolled in charter schools and
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temporary record information in accordance with Section 6 (c) of the Student Records Act and scores received on
State assessment tests administered in the elementary grade levels (kindergarten through grade 8).
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in school-sponsored clubs or organizations; honors and awards received; teacher anecdotal records and other
disciplinary information.
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copy of that statement shall be included in any subsequent dissemination of the information in dispute.
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N To any person for the purposes of research, statistical reporting or planning, provided that no
student or parent can be identified from the information released and the person to whom the
M“mhnn lﬂ n_ n““‘ﬁ"‘g EE “'ﬂdﬂl In mirAA:...n [P L PN | EPSRgU TRy Iy -L_L Y P | i Py

|

pertaining to school student records.
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receipt of the order, the terms of the order, the nature and substance of the information to be
released in compliance with such order, and the right to inspect, copy, and challenge the
contents of the student records.

(9) To appropriate persons, in connection with an emergency, if the knowledge of such information
is necessary to protect the health or safety of the student or other persons.

(10)  Copies of the special education and disciplinary records shall be transmitted to appropriate law
enforcement and judicial authorities for consideration when a crime is committed by a student
with a disability.

11 To ;uvemle authormes who request mformatlon prior to adjudication of the student, when
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E. Record of Release

Each school shall maintain a record of all persons, agencies or organizations which have requested or
obtained access to the records of a student, indicating specifically the legitimate educational or other
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release of any student records must be made and kept as a part of the school student record for the life
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may initiate an appeal by the same procedures. Upon receipt of such documents, the Principal
Communications Consultant, Problem Resolution Office, shall examine the documents and record to
dptgrmine whether the schpal district's pranased actinn i raaard tathe stident's recnrd ie in comnliange

with the State Board, make findings and issues written decision to the parent(s) and the school within twenty
(20) school days of the receipt of the appeal documents. If the subject of the appeal mvolves the accuracy,

P o D P T N T D D e gy DU | N o v v | P T s £ mimm A =3




04-0623-P03

Reviewed for Consideration:

Busbuuatison -Wrtone

Barhara Easan-Watkins

Respectfully Submitted:

[

Arne Duncan

Chief Education Officer Chief Executive Officer
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hn Maiorca
Chief Financial Officer
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(’huth M. Moscovitch
General Counsel
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Appendix A
SAMPLE FORM LETTER TO NOTIFY PARENTS ABOUT THE DISCOSURE OF DIRECTORY
INFORMATION AND THE RIGHT TO OPT OUT

Name of School Date
Address
Chicago, lllinois

RE: Release of Student Directory Information
Dear Parent or Guardian,

The Chicago Board of Education’s Policy on Parent and Student Rights of Access to and Confidentiality of Student
Records allows school officials to disclose Directory Information about students to the public through posting (e.g. on the
school website, bulletin boards, newsletter) or to parties who make a written request.

Directory Information includes general information about a student such as name, address, telephone number, date and
place of birth, honors and academic awards, dates of attendance, and information concerning their participation in school-
sponsored activities, organizations and athletics. Prior to releasing Directory Information, however, school officials must
notify the parent/guardian about the Directory Information they plan to release/post and allow a reasonable amount of
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if you choose.
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